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Code of Conduct 

 

Message from Our Chairman, President, and Chief Executive Officer 

To the Employees, Officers, Directors, and Other Representatives of Parker Drilling,  

At Parker Drilling, our vision is to help our customers safely manage their costs and mitigate 
their risks.  We do this best by being the most innovative, reliable, and efficient company 

in our industry as we provide premium contract drilling, project-related services, and rental 
tool services worldwideðwhile generating consistently superior returns to our investors.  

Our integrity is essential to achieving and maintaining this vision.  Integrity is the foundation 
of our business. 

Our success depends on the trust and respect of our customers, investors, employees, and 

the communities where we operate.  We earn that respect by demonstrating the highest 
ethical and business standards.  While ethical conduct absolutely demands that we comply 

with the law, it also requires much more.  To be truly ethical, we must demonstrate 
integrityðand do the ñright thingòðin all of our actions. 

Always remember that integrity and ethical conduct are competitive advantages.  They 

strengthen our brand by building customer confidence, helping us attract and retain the 
most talented personnel, reducing our potential liabilities, and enhancing our efficiency and performance. 

Failure by any director, officer, employee, or other representative of Parker Drilling to observe the letter and the spirit of 
the law and our Code of Conduct may result in serious damage to our businessðincluding the possibility of legal 
prosecution, monetary losses, and of great importance, harm to Parker Drillingôs strong reputation. 

I expect each of you to review carefully our Code of Conduct, become familiar with its associated policies, standards, 
and procedures and, at all times, act as good corporate citizens and worthy representatives of our great company and 

its tradition of excellence.                               

   Gary Rich 

                                         Chairman, President, and Chief Executive Officer 
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Understanding Our Code of Conduct 

Your Responsibilities under the Code of Conduct (the ñCodeò) 

§ Familiarize yourself with the Code, our policies, and the laws that apply to your job; 

§ Seek guidance from your supervisor, the Legal & Compliance Department or Human Resources Department 

(HR); 

§ Conduct business operations in accordance with the highest ethical and legal standards; and 

§ Report concerns of known or suspected misconduct as soon as you become aware. 

As part of our Companyôs commitment to reliable performance and continual improvement, we have established an 

Integrated Management System (IMS), which provides a single portal to all Company policies, standards, procedures, 
and forms.  Our Code of Conduct is one of the IMSôs guiding policies. 

You must thoroughly understand and comply with the Code of Conduct and our policies, standards, and procedures.   
You should: 

§ Promote compliance by setting an example and being a role model for ethical behavior; 

§ Protect our employees from retaliationðParker Drilling will not tolerate retaliation; 

§ Ensure we conduct our activities in compliance with our policies and in accordance 

with the laws of the locations where we operate; 

§ Hold team members accountable for their actions, using progressive discipline 

(up to separation of employment) in managing our personnel; 

§ Treat all personnel fairly and with respect; 

§ Avoid even the appearance of a conflict of interest; and 

§ Encourage employees to learn, seek guidance, and feel comfortable with raising 

concerns to their supervisors, managers, and our Ethics Helpline, as appropriate. 

Q Who must follow the 
Code of Conduct? A 

All of us!  Parker Drilling Company and its majority owned or 
controlled affiliates and subsidiaries, employees, officers, 
directors, and representatives. 
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Business Ethics and Compliance 

We want customers to recognize our Company for our outstanding reputation for 
integrity and ethical conduct.  To achieve this, each of us must conduct business in an 
unquestionably ethical manner.  This requires more than complying with the law and our 

policies.  We must avoid even the appearance of impropriety.   

You must set an example of ethical behavior.  Your ethical behavior teaches coworkers 

to engage in ethical conduct.  Your ethical behavior also demonstrates our integrity to 
our customers. 

Always ask yourself, ñWhat would a person of honesty 
and integrity do?ò 

In answering this question, you should consider the following: 

§ Is this action or activity legal? 

§ Is this action or activity ethical? 

§ Does this action comply with both the spirit and the letter of this 
Code of Conduct and all other Company policies? 

§ Will this action positively or negatively affect our investors, fellow 
employees, customers, and the communities where we operate? 

§ Could this action appear inappropriate to a neutral observer? 

§ Could this action embarrass our Company or harm our 
reputation? 

§ How would you explain this action in hindsight or to a neutral 
observer? 

§ How would this action be perceived if it were published on the 
front page of a newspaper or news website? 

Definitions 

ñParker Drilling,ò ñthe Company,ò ñour 
Company,ò ñwe,ò ñour,ò or ñusò refers to 

the following: 

§ Parker Drilling Company (our parent 
company); 

§ The Companyôs majority owned or 
controlled affiliates and subsidiaries 

(including Parker Drilling operating 
companies, including iTS, Quail 
Tools and 2M-Tek); 

§ All of their respective employees, 
officers, and directors; and 

§ All other affiliates and third-party 
representatives of any of the above 
(to the fullest extent possible). 

ñEmployeeò or ñyouò refers to any 
director, officer, employee or third-party 

representative of our Company. 
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Who Is Subject to Our Code of Conduct? 

Our Code of Conduct applies to all employees, officers, and directors of 
our Company.  To the fullest extent possible, our Code of Conduct also 
applies to our Companyôs third-party representativesðincluding business 

partners such as joint venture partners and sales agentsðand their 
employees, officers, directors, and representatives. 

Our Company will terminate any relationshipsðwith any third-party 
representatives or with any affiliates that we do not own or controlðif 
those relationships present an irreconcilable conflict with the principles of 

our Code of Conduct. 

By following our Code of Conduct, you help promote our culture of ethics 

and compliance.  You also help demonstrate that each of us adheres to 
our Companyôs core values. 

You must read and understand our Code of Conduct.  You must comply with it and all Company Policies.  You cannot 

delegate this responsibility to others.  Our Company relies on you, and all other employees, officers, directors, and 
representatives to maintain our strong and positive reputation in the industry. 

Q 
Does our Code of Conduct apply to a joint 
venture or business partnership when we 
own: 

a. more than 50% 
b. exactly 50% 
c. less than 50% but generally manage its 

day-to-day operations 
d. Less than 50% and do not manage its 
ȰÄÁÙ-to-ÄÁÙȱ ÏÐÅÒÁÔÉÏÎÓ 

A a. YesɂThis is a majority owned affiliate. 

b. YesɂHowever, the application of our Code of Conduct 
may be clarified by the terms of the joint venture or 
partnership agreement. 

c. YesɂThis is a controlled affiliate. 

d. MaybeɂWe should implement our Code of Conduct to 
the fullest extent possible. 

If you have questionsɂcontact the Legal & Compliance Department ! 
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Interpreting and Applying Our Code of Conduct 

Our Code of Conduct helps you identify many ethical and legal 
issues, but it cannot address every issue you may encounter.  You 
should always seek guidance if you have any question about a 

compliance issue.  By doing this, you help ensure that we 
demonstrate ethical behavior in all that we do. 

When You Should Seek Guidance 

§ You should seek guidance if you have any doubt about how to 

interpret or apply our Code of Conduct or our policies, 
standards, or procedures. 

§ You should seek advice if you have any questions about 

business ethics or compliance with the law. 

Where You Can Obtain Guidance 

If you have questions or concerns about the Code of Conduct or compliance requirements, 
you should typically first contact your supervisor.  However, you should contact our Legal & 
Compliance Department, Internal Audit, or our Ethics Helpline if: 

§ You are uncomfortable raising your questions or concerns to your supervisor or 
other management in your location; or 

§ You require further assistance after contacting your supervisor. 

The Legal & Compliance Department interprets our Code of Conduct and addresses questions about laws, legal 

requirements, compliance risks, and ethical conduct.  Internal Audit responds to questions about accounting practices 
and internal controls.  Employees, officers, and directors can find additional guidance in our policies and procedures in 
the Companyôs Integrated Management System (IMS) located on the Companyôs intranet.

Q Can I ask for compliance guidance or report 
concerns anonymously? A Yes.  You can submit anonymous questions and 

reports through our Ethics Helpline. 

Contacting the  
Legal & Compliance 

Department 

cco@parkerdrilling.com  

Phone:  +1.281.406.2000 

mailto:cco@parkerdrilling.com
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Administering and Enforcing Our Code of Conduct 

The Legal & Compliance Department will administer and enforce our Code of Conduct.  Internal Audit and senior 
managers of our Company will assist the Legal & Compliance Department with this task.  All employees must comply 
with the policies, procedures and instructions issued by the Legal & Compliance Department or by other people that the 

Legal & Compliance Department authorizes to assist with the administration of our Code of Conduct. 

Responsibility for Compliance by Third-Party 
Representatives 

We require every third-party representativeðincluding business 

partners such as joint venture partners and sales agentsðof our 
Company to comply with the Code of Conduct, our policies, and all 
applicable laws.  Every third-party representative must have a 

qualified employee sponsor.  Each sponsor is responsible for 
monitoring the compliance of the assigned third-party representative 

and reporting compliance concerns to the Legal & Compliance 
Department. 

All employee sponsors must ensure that the representatives for 

which they are responsible: 

§ Receive copies of, or electronic access to, the Code of 

Conduct and applicable policies and standards; 

§ Value the importance of compliance and the consequences of 
non-compliance; 

§ Know how to apply the Code of Conduct to their particular 
functions; and  

§ Understand how to report violations. 
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Reporting Violations and Protection from Retaliation 

 

 

Compliance Is Your ResponsibilityðWe are all responsible for 

compliance with our policies and the law.  You must take this 
responsibility seriously. 

Report Potential Violations ResponsiblyðYou must report any 

potential violation of our policies or the law to appropriate Company 

personnel.  Make reports in good faith and be as factually accurate as 
possible.  Include enough information to allow us to investigate the 
report.  Never submit frivolous reports. 

Retaliation Is Strictly ProhibitedðOur Company prohibits retaliation 

against any employee who makes a good faith report of a potential 

violation of our Code of Conduct, our policies, or the law.  Report any 
such retaliation to the Legal & Compliance Department.  The Company 

will take disciplinary action, up to and including termination, against anyone who participates in an act of retaliation. 

How to Report a Violation or Seek Advice 

§ Speak to your supervisor, manager, or business unit HR professional; 

§ Contact the Legal & Compliance Department or Internal Audit; or 

§ Contact our confidential Ethics Helpline.  Parker Drilling does not own or control 

the Ethics Helpline.  All reports go to an independent helpline representative.  
You may submit your report anonymously. 

Ethics Helpline  

+1.855.214.1480  
(USA only) 

+1.678.248.7250  
(Worldwide toll -free)  

or on the internet at  

www.myethicshelpline.com  Good faith reports  of potential  violations  will  never  affect your  
employment  status, pay rate, or respon sibilities.  

See it?  Say it!  Make it right!  

http://www.myethicshelpline.com/
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Responding to Investigations and Litigation  

Our Legal & Compliance Department is responsible for both internal investigations and responses to external 
investigations of possible violations of our policies or the law.  It will oversee and coordinate these efforts with Internal 
Audit and our Companyôs senior managers. 

Cooperation with Internal Investigations 

Internal investigations help us assess compliance with our policies and applicable laws.  You must provide your full 

cooperation and assistance with internal investigations.  

Who You Should Contact if You Receive an External Inquiry 

If you are unsure how to respond to any inquiry from outside our Company, you 
must seek guidance from your supervisor or the Legal & Compliance 
Department.  In cases involving threatened or pending litigation, or compliance 

with laws, you must contact the Legal & Compliance Department. 

Preservation of Relevant Documents 

From time to time, the Company may be involved in legal matters that require us to preserve documents.  In these 
situations, the Legal & Compliance Department will provide relevant employees with instructions that may suspend our 
normal records retention policy and schedule.  You must comply with these instructions. 

Q 
Can I cooperate with an outside lawyer 
who tells me that he or she represents 
Parker Drilling? A Maybeɂbut you should check with the Legal & 

Compliance Department  first. 

If you receive a question from 
someone outside the Company 

regarding a legal or 
compliance question, you must 
immediately  notify the Legal & 

Compliance Department . 
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Anti-Bribery Laws 

Bribery is illegal and unethical.  It harms the communities where we operate.  The Company actively supports efforts to 
prevent and stop bribery.  We maintain strict policies against all briberyðboth 
commercial bribery and the bribery of government officials.  At all times and in 

all countries, you must comply with all applicable anti-bribery laws, including 
the United States Foreign Corrupt Practices Act and the United Kingdom 

Bribery Act. 

§ Bribery of Government Officials:  Almost all countries have laws prohibiting paying bribes to government 
officials.  The definition of a government official under these laws is very broad.  It includes all employees of 

companies owned or controlled by a government, such as national oil companies.   

§ Commercial Bribery:  Commercial briberyðbribes to people who are not government officialsðoften is 

prohibited by law and customer policies. 

Except as permitted by law, our Companyôs policies, and 

our customersô policies, you may not: 

§ offer or authorize the provision of anything of 
value, 

§ to a representative, official, or employee of any 
government or any other person, 

§ directly or through a third party,  

§ for the purpose of corruptlyð 

o influencing any act, omission, or decision of that representative, official, or 
employee, or 

o influencing the government or company employing or engaging that 

representative, official, or employee, 

o assisting our Company in obtaining or retaining business or in securing an 

improper advantage.

All paymentsɂeven 
legitimate payments ɂto 

or for government 
offi cials and customers 
require pre -appro val 

from the Legal & 
Compliance Department . 

You may not bribe anyone.  
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Anti-Bribery Laws 

Liability for Violations of Anti-Bribery Laws  

Violations of anti-bribery laws can result in severe criminal and civil 
penalties for you, our Company, and other individuals involved.  In 

many circumstances, our Company will be liable for a bribe paid by 
a third party if our Company benefits from that bribe. 

Your Responsibilities to Prevent Bribery 

§ Never pay bribes, kickbacks, or facilitation or ñgreaseò 

paymentsðeven in small amounts.  This includes never 
making a payment to secure any type of improper benefit, 
such as regulatory approval, favorable tax or customs 

treatment, licenses, permits, or other business advantage. 

§ Never provide travel, entertainment, gifts, or charitable 

donations to obtain an improper business advantage. 

§ Understand and comply with all anti-bribery laws of the 

countries where we work. 

§ Understand and comply with policies imposed by our 
customers and suppliers on the benefits, such as gifts and 

entertainment, that we can provide to their employees and 
representatives. 

§ Maintain complete and accurate records of all expenses and 
transactions. 

§ Do not ask or allow a third party to make a payment or 

provide any type of benefit that you are not allowed to give 
under applicable law or our policies. 

The Truth about Bribery 

1. The U.S. anti -bribery law (the Foreign  Corrupt 
Practices Act) can apply  to non -U.S. citizens 
and companies.  

X TrueɂNon-U.S. citizens have served lengthy 
sentences in U.S. prisons for violations of the U.S. 
Foreign Corrupt Practices Act.  Violations by non-U.S. 
companies have resulted in some of its largest 
penalties. 

2. Facilitating  payments  are sometimes allowed 
under our policy.  

W FalseɂFacilitating payments to government 
officials are almost always illegal under local anti-
bribery  laws.  Our policies prohibit  facilitating 
payments in all jurisdictions . 

3. An employee of a major independent  oil  
company could  be a government  official.  

X TrueɂFor example, if the employee works for a 
joint  venture with a national oil company, he or she 
may qualify as a government official.  

4. Giving to a charity  at the request  of an 
employee of  a national oil  company is always 
legal. 

W FalseɂThe U.S. government penalized a company 
for  bribing  a government official by giving to the 
ÏÆÆÉÃÉÁÌȭÓ favorite charity to win business.  Our 
policies require pre-approval from the Legal & 
Compliance Department for all charitable donations. 
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Anti-Bribery Laws 

Spot the Issue:  Identifying Anti-Bribery Risks 

Contact the Legal & Compliance Department if you encounter any of the following indicators of an increased risk of 
bribery: 

§ Business dealings with companies owned by government officials or their family members. 

§ Third parties that may represent our Company before a government or before companies owned or controlled by 

a government.  Some examples of third-party representatives are: 

o business consultants, 

o sales or marketing representatives or agents, 

o joint ventures and partnerships, 

o immigration consultants and visa processors, 

o licensing consultants, 

o freight forwarders and customs brokers,  

o providers of contract employees, 

o security firms, and 

o lawyers and accountants. 

§ Facilitating payments, expediting, or ñgreaseò payments. 

§ ñHand-carriedò shipments. 

§ Local investment, charitable donations, or social programs required by a customer or government official. 

§ Hiring government officials, their relatives, or any individual recommended by a government official or customer. 

§ Difficulties managing immigration or customs clearance. 

§ Entertainment, travel, gifts, and donations to, for, or on behalf of non-employees. 

§ Requests for payments in cash. 
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Fair Competition 

We are committed to competing in the marketplace on the basis of price, quality, and 
performance.  We build our business relationships on trust and an honest and ethical 
exchange of information. 

Our Reputation Depends on Fair Competition 

We are defined by our reputation in our industry.  Competing unethically, even if not prohibited 

by law, harms our reputation.  When we compete based on price, quality, and performance, 
we uphold high ethical business standards. 

Similarly, we encourage fair and open competition among our suppliers.  You must follow our 

policies requiring competitive bidding among our suppliers.  This improves the price, quality, 
and performance of the goods and services that we purchase.  A fair and open bidding 

process also reduces fraud, corruption, and other activities that could harm our Company. 

Ethical Gathering and Use of Competitive Information 

In your business dealings, you may learn information about our competitors that would 
give our Company an advantage.  You must always manage this information in 
compliance with the law and our ethical standards.  Even when it is legal for us to use 

this information, it might not be ethical.  You should only use information about our competitors if you acquired it and can 
use it in a lawful and ethical manner.  Ask your supervisor or the Legal & Compliance Department if you are unsure 

whether your use of the information would be unlawful or unethical. 

Respect for the Trade Secrets and Intellectual Property of Third Parties 

Our Company respects the rights of third parties to protect their trade secrets and intellectual property.  You may not 

disclose or use any trade secret or intellectual property that you gained from a competitor, customer, supplier, or an 
employeeôs previous employer without proper authorization.  Only the owner of that information can provide us with 

proper authorization. 

Q 
What do I do if a customer 
ÔÅÌÌÓ ÍÅ Á ÃÏÍÐÅÔÉÔÏÒȭÓ ÐÒÉÃÅ 
or terms? A Contact the Legal & Compliance Department to determine 

whether and how the information can be used or safeguarded.   

We earn our reputation 
by how we competeɂ

fairly and honestly.  
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Antitrust and Competition Laws 

Each of us must comply with all applicable antitrust and competition laws.  You may not 
engage in any direct or indirect conduct with competitors to establish prices or bidding 
practices, divide markets, refuse to deal with a particular customer, or otherwise agree about 

the nature, extent, or means of competition in any market for goods or services. 

Compliance with Antitrust and Competition Laws  

Antitrust and competition laws promote vigorous competition in open markets.  They prevent one company, or multiple 
companies working together, from unfairly limiting competition in the marketplace and inappropriately inflating prices for 
our customers.  We are confident that our quality, performance, and pricing are highly competitive. 

You should review our Companyôs antitrust and competition policies, standards, and procedures whenever you deal with 
a competitor or industry group.  In particular, you should ensure that you are aware of potential antitrust and competit ion 

risks when the Company interacts with our customers in equipment sub-rental or subcontracting transactions where a 
supplier or customer may also be a competitor. 

Violations of antitrust and competition laws are serious offenses and can result 

in severe penalties against you and our Company.  These penalties can 
include termination of employment, fines, and imprisonment. 

Spot the Issue:  Identifying Antitrust Risks 

When you hear or see interactions with customers, suppliers, or 

representatives that appear to create a potential conflict, ask yourself: 

o Should we have access to this information?  

o Is it available to our competitors? 

o Does this create an unfair advantage for our Company? 

If you are unsure, consult with your supervisor or the Legal & Compliance 
Department. 

Antitrust Claims in Our Industry 

§ Presenting at an IADC conference regarding 
market pressure on drilling dayrates led to 
allegations of illegal price fixing. 

§ Collaborating with an integrated service 
provider to respond to an invitation to 
tender led to allegations of illegal bid 
rigging. 

§ Laughing when a competitor suggested we 
should stop trying to put each other out of 
business led to an onlooker alleging that 
illegal market division was underway.  

http://www.ftc.gov/tips-advice/competition-guidance/guide-antitrust-laws/dealings-competitors/price-fixing
http://www.ftc.gov/tips-advice/competition-guidance/guide-antitrust-laws/dealings-competitors/bid-rigging
http://www.ftc.gov/tips-advice/competition-guidance/guide-antitrust-laws/dealings-competitors/bid-rigging
http://www.ftc.gov/tips-advice/competition-guidance/guide-antitrust-laws/dealings-competitors/market-division-or
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International Transactions and Trade Regulation 

The Company must comply with antiboycott laws, customs and import 
requirements, economic sanctions, export and reexport controls, and anti-
money laundering laws.  You should seek advice from the Legal & 

Compliance Department when the law of one country may conflict with the 
law of another country or when the situation is unclear. 

Global Regulation of International Transactions and 
International Trade 

Our continued growth depends on our ability to work in many countries.  
You must understand and follow the laws that regulate international 
transactions and international trade. 

In general, these laws apply to transactions: 

§ Across international borders; 

§ Between persons of different nationalities; 

§ By persons or companies of one country that conduct business in another country; or 

§ With or involving designated parties that are located in another country. 

Import Tariffs and Customs Duties 

Countries impose taxes on goods entering their borders.  These taxes are known as import tariffs or customs duties.  

They are based on the type of goods that are imported.  Governments may allow us to import goods temporarily without 
paying some of these taxes.  This temporary exemption usually requires that we export these goods from that country 

within a specific time.  We may incur significant penalties, fines, and other legal risks if we do not properly classify the 
goods that we import or if we fail to honor the time restrictions placed on goods imported using a temporary exemption.  

Understand 
the local laws 

where you 
work!  
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International Transactions and Trade Regulation 

Economic Sanctions 

Many countries have economic sanctions against other countries.  Economic sanctions regulate certain companies and 
individuals based on their nationality, legal residency, or country of organization.  Economic sanctions prohibit 

companies and individuals from engaging in or facilitating transactions: 

§ In designated countries; 

§ With or involving designated governments; or 

§ With or involving designated persons. 

In some cases, economic sanctions also forbid the Company from importing 
goods into a country from any location if they were made in a designated 

country. 

Export and Reexport Controls 

Many international treaties apply to the international transfer of goods, software, and technology that could have military 

uses.  Some of these items also have commercial applications; these are called ñdual useò items.  We often use dual 
use itemsðsuch as radios and telephone equipmentðin our industry.  Many countries require a license for the exportð

and any subsequent reexportðof dual use and military use items.  Certain countries require us to obtain a license 
before we transfer these items: 

§ To or through certain other countries; 

§ To certain restricted persons; 

§ For certain military uses; or  

§ For potential terrorist uses.  

If you  are involved in exporting or reexporting 
goods, you are responsible for complying with 

export and reexport controls.  This even applies 
to international transfers of our own products, 

equipment , and software from one Company 
facility to another Company facility.  You and 
our Company may receive severe penalties , 

including criminal prosecution,  for violating  
export and reexport controls.  
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International Transactions and Trade Regulation 

Antiboycott Laws 

The laws of one country may prohibit us from participating in another countryôs economic 
sanctions or export and reexport controls.  These are antiboycott laws.  These laws also 

may require that we file reports about requests that we receive in connection with another 
countryôs economic sanctions or export and reexport controls. 

Antiboycott laws usually appear to create a conflict between the laws of one country and 
the laws of another country.  In most cases, however, we can carefully manage this 
apparent conflict and comply with the laws of both countries. 

These laws often relate to transactions where companies work in, deal with, or deliver goods or services to Cuba, 
Kuwait, Lebanon, Libya, Qatar, Saudi Arabia, Syria, United Arab Emirates, or Yemen.  You should contact the Legal & 

Compliance Department if you are asked, or a contract requires you, not to use the goods or services of any country. 

Anti-Money Laundering Laws 

Money laundering refers to transactions that hide the 
source of money obtained from illegal activities.  Our 
Company must detect and report certain financial crimes, 

including money laundering.  You may not participate in any 
transaction if you know, or even suspect, that it could 

involve the proceeds of illegal activity. 

 

When unsureɂ
contact the Legal & 

Compliance 
Department ! 
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International Transactions and Trade Regulation 

Spot the Issue:  Identifying Risks in International Transactions 

Consult the Legal & Compliance Department if you encounter any of the following situations.  The Legal & 
Compliance Department must determine whether we can proceed lawfully with the transaction and, if so, how to 

address the heightened compliance risk: 

Applicable to all Countries 

§ Shipments or other transfers of any commercial items with a military use (e.g., 
toxic chemicals, radioactive materials, high precision machining tools, seismic 

equipment, explosives, etc.); and 

§ Any contract that includes a reference to Israel, Israeli nationals or 
companies, or boycotts. 

Crimea, Cuba, Iran, Lebanon, Libya, North Korea, Russia, Sudan, and Syria 

§ Transactions in, to, from, or through these countries or regions; 

§ Transactions involving their governments (including companies owned or 
controlled by them, such as national oil companies that may be operating 

anywhere in the world); and 

§ Pipeline, shipping or transportation activities in other countries that are 
adjacent to or near these countries or that commonly use land transportation 

routes that cross these countries. 

Kuwait, Qatar, Saudi Arabia, United Arab Emirates, and Yemen 

§ Contracts subject to the laws of these countries; and 

§ Contracts requiring compliance with ñall lawsò of these countries. 
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Securities Laws 

You must comply with all applicable securities laws because the 
Company is publicly traded.  This includes our obligations to disclose 
material business information in a timely manner and to comply with 

certain restrictions related to transactions involving our securities or the 
securities of another company. 

Personal Transactions in Securities 

As you conduct business for the Company, you often learn information 
not available to the public about our Company and its business.  Some 

of this non-public information could influence a reasonable personôs 
decision to buy, hold, or sell our securities or the securities of other 

publicly traded companies (including clients, suppliers and competitors).  
It is generally illegal to use this type of non-public information to trade in our Companyôs securities or the securities of 
such other companies.  This restriction applies to us and to anyone else to whom we give non-public information.  

Compliance with Public Disclosure Requirements 

We provide:   

§ Full, fair, accurate, and timely information about our Companyôs 
business to the investing public and our investors; 

§ Material information to all investors at the same time; and 

§ Information in full compliance with all applicable laws. 

This includes information contained in our public communications.  It also 
includes information in the reports and documents that our Company files 
with regulatory authorities, such as the U.S. Securities and Exchange 

Commission. 

People outside the Company could view  
information in your possession as non -
public information .  This information 
ÃÏÕÌÄ Ó×ÁÙ ÓÏÍÅÏÎÅȭÓ ÖÉÅ×Ó ÏÒ ÊÕÄÇÍÅÎÔȢ  
You should always consult with the Legal 

& Compliance Department  if  you are 
unsure whether  the information provided 
to you or which you pr ovided to someone 
else may conflict with the securities rules.  
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Health, Safety, and Environment 

We protect the health and safety of our fellow employees.  We protect the 
environment in the communities where we operate.  We have comprehensive 
health, safety, and environmental (HSE) protection programs. 

You must comply with all laws and Company policies, standards, and 
procedures related to health, safety, and environmental protection.  You must 

immediately report any potential violation of these requirements, accident, or unsafe working condition to appropriate 
Company personnel, including your HSE representative. 

Our Commitment to Health, Safety, and Environmental Protection 

Protecting the health, safety, and environment of our employees and the communities where we operate is a core value.  
Health, safety, and environmental responsibility drive every aspect of our operations.  You must take proper precautions 

to avoid accidents.  Moreover, we seek to develop and improve operating procedures, technologies, and policies that 
promote HSE protection.  We create and follow HSE programs that meet or exceed industry standards and applicable 
law. 

Duty to Report Potential Violations, Accidents, and Unsafe Working Conditions 

You must immediately report all accidents, unsafe working conditions, and any potential violation 

of law or Company policy or procedure governing health, safety, and environmental protection. 

Security of Facilities 

Our facilities must be secured appropriately to protect our employees and customers.  You must 
take all appropriate precautions to protect our systems and premises.  Do not leave visitors 
unescorted or sensitive areas unattended or unlocked.  When on Company property, wear your 

identification badge and request identification from others whom you do not recognize.  Most 
importantly, you must immediately report all suspicious activity to the building security, IT 

Helpdesk, or your immediate supervisor. 

You must report unsafe 
conditions  to your supervisor or 

HSE representative ! 
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Drugs and Intoxicants 

A Drug- and Alcohol-Free Workplace 

We deserve a workplace where drugs and alcohol never interfere with our employment.  
Drugs and alcohol should never prevent us from achieving our highest level of performance. 

No one whose behavior, judgment, or performance is impaired by alcohol or drugs may enter 
Company property; conduct Company business; operate Company vehicles or equipment for 

any purpose; or operate non-Company vehicles to, during, or from any activity related to our 
Company or its business.  No one may distribute, manufacture, possess, or use drugs or 
alcohol in an unlawful or unauthorized manner in any way connected to our Company. 

Use of Prescribed Medications 

Subject to certain limitations related to safety, you may use medications as prescribed for you.  You must notify your 

supervisor if you are using medications that could impair your performance or while working on a rig site or in a 
workshop.  Our Company will respect any applicable legal limitations or rights regarding medical privacy.  We will help 

employees with special medical needs as required. 

Alcohol for Business Entertainment and Approved Social Events 

The limited use of alcohol normally associated with business entertainment or social events (that management has 

approved before they occur) may be permitted.  However, any subsequent operation of any Company or non-Company 
vehicle must comply with all laws and our Companyôs internal policies.  

Discipline for Violations 

We will discipline, and possibly terminate, any employee who violates our policies on drugs or alcohol.  In addition, an 
employee may be subject to disciplinary action if his or her alcohol or drug useðeven if it occurs outside of our work 

sites on personal timeðaffects his or her job performance or jeopardizes the safety of that employee or anyone else. 

Q 
My co-worker is drinking alcohol 
while working on a rig.  Will I get in 
trouble if I wait for someone else to 
report him? 

A 
YesɂHis alcohol consumption on the rig site is a violation 
ÏÆ ÏÕÒ #ÏÍÐÁÎÙȭs policy.  You must report it.  If you wait, 
someone could be injured in an accident your report could 
have prevented. 


